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1) First open Microsoft outlook 

 

2) Click next and the window below will pop up 
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3) Mark the radio button manual setup or ……… as shown in the picture below 

 
 

4) Click next and mark POP or IMAP as shown below 
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5) Click next and the window below will show 

 
 

Details to fill in are to be provided by us  

 

6) After filling in the details click on more settings as shown in the picture below 
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7) Click the outgoing server tab as show and tick the check box  

 

 

Click ok 

Then finish  
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